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<Organisation Name and  Address>

 
 
 
Email sent  on ............   to:	Comment by Valentina  D'Orazio: The Home Office don’t want their email address on the actual letter so you will have to advertise that on the website. 
asylumsafeguarding@homeoffice.gov.uk

The email address for the safeguarding leads for accommodation will have to be sought locally
Asylum Safeguarding Team , safeguarding lead for accommodation,[1]   plus any others copied in
 
Name: <insert patient’s name>
DOB: <insert patient’s DOB>
Address: <insert patient’s address>
NHS number: <insert patient’s NHS number>
 
Please seek patient consent. If the patient refuses consent and there are considerable concerns about harm to self and/or others, consider the need to share the information without consent. The patient should be informed if this occurs. 
 
Dear Home Office,
SAFEGUARDING INFORMATION FOR HOME OFFICE[i] 
This individual is registered at our GP practice. I am writing to alert you to some safeguarding concerns which have come to our attention. The patient has consented to the sharing of this information unless we indicate otherwise. Unnecessary detail has been avoided because of difficulties with sending secure emails. We can be approached for more detail if the patient consents or there are major concerns.
Enter info here
Guide: Any risk or vulnerability relevant to asylum process e.g. missing person, risk of harm to self, risk of harm from others, risk of harm to others, unwell and untreated etc. Keep it factual and professional. Does not need to be long. You are simply sharing the risk information. It is worth mentioning if follow up is planned/matter in hand. 
Please could you make sure that this information is forwarded to the relevant case owner or safeguarding lead and kept on their file?
 
Yours faithfully
Your name
On behalf of your service
 
 


[1]The Home Office find it difficult to find the files of clients unless they have Port Reference numbers. If the safeguarding lead for the accommodation provider is copied in then they will have this reference. It is usually appropriate for the accommodation provider to be made aware of risks as they also do have a role in welfare.





	This template letter was developed by TortureID in collaboration with clinicians at Doctors of the World. It is designed to enable more targeted support and to assist GP practices in providing these letters free of charge. 
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